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GENERAL INSTRUCTIONS TO AUTHORS

Conference Date and Location: October 5-9, 2003
The Resort at Squaw Creek
Squaw Valley, California USA

• Read ALL of the instructions carefully BEFORE proceeding

• Index Form - due June 23rd - faxed to +1-330-757-3598

•All other FORMS       must        be       received        by       July        1st   

• Your CAMERA-READY MANUSCRIPT       must      be     received      by      July        1    st           both      to       the   
1)         web-site       site      (www.microtas2003.org)        with        an        electronic        download        and
2)    in        electronic      and       hardcopy        delivered      to      the       address     listed        below.   

• To ensure arrival, please use correct postage and/or express delivery service

• Mail to: Shirley Galloway
Preferred Meeting Management, Inc. Ohio
Attn: µTAS 2003 Conference
1841 Lynn Mar Avenue
Poland, OH  44514 USA

PHN:  +1-330-757-3589
FAX:  +1-330-757-3598
E-Mail:  sgalloway@pmmiconferences.co

• The following items must be mailed to PMMI at the address above:
•Four (4) camera-ready hardcopies of your four (4) page paper for the Technical

Digest. If paper exceeds 4 pages, an additional $200 per page charge must be
included. Please see attached order form.  NOTE: maximum paper length is 6
pages.

•Two (2) Zip discs or CD's with identical versions of your electronic document i n
both original and pdf (Adobe Acrobat) format.

•Completed and signed Copyright Release Form

•Technical Digest Extra Page Form (if applicable)

•Stiffener boards to prevent wrinkling



INSTRUCTIONS FOR PREPARATION for the Technical Digest

The µTAS 2003 Technical Digest will be printed from the electronic PDF file prepared by you.  The
instructions assume that you have computer equipment capable of using several fonts.  Please use the
following style indicated below to allow us to maintain uniformity in the final printed copy of the
Technical Digest.  A sample paper is available on the µTAS 2003 web-site.

Instructions (     These perimeters must be adhered to)    :
•The manuscript that you prepare will be used and printed as it is received.
•Neatness is of paramount importance.
•Prepare four (4) pages of text and figures.

•The digest will not be printed in color so please prepare all your figures, charts and photos in
black and white.

•Do not number your pages.
•Due July 1st

Submit your electronic version on the web-site       www.microtas2003.org     (click abstract tab and
follow the directions on that page).
Submit your 4 hardcopy copies, 2 back-up discs (Zip or CD-ROM) of your electronic document,

copyright form and the Extra Page form (if needed) to PMMI (address on cover page).
Your electronic copy submitted to the web-site and your mailed in hardcopies must be
identical.

•Whether you use either (US Letter size) (8.5" x 11") Paper (21.59 cm x 27.94 cm) or metric A4  (8.268” x
11.693”) paper (21 cm x 29.7 cm) you need to create the page to be 6 1/4” x 9 3/8”.  The margins listed
below match this size of setting only.  If you can not create your page to be 6 1/4” x 9 3/8, please let us
know ASAP for us to work out your special dimensions.

•Type and text area on the page is 5” wide and 6 3/4” high.
•No text, figures, charts or tables should fall out of this text page area.  All text in the body of the

manuscript should be fully justified.
•The title, author’s names and affiliations need to be centered.

Title:  Bold in New Times Roman font/14 point type/All UPPERCASE
Authors: Bold Upper/Lower case, New Times Roman font/11 point type with a superscript number

corresponding with their affiliation/ Give all authors’ names; do not use et. al.
Affiliation(s): Upper/Lower case, Italic, New Times Roman font/10 point type Affiliations are

summarized and are marked with a superscript number.
Example:

FABRICATION AND EVALUATION OF 2D CONFINED
NANOCHANNELS USING FOCUSED ION BEAM

MILLING
J. P. Alarie, A. B. Hmelo, S. C. Jacobson, A. P. Baddorf, L. Feldmen

and
J. M. Ramsey

Oak Ridge National Laboratory

SEPARATION, TRAPPING AND ANALYSIS OF
BIOLOGICAL NANO-PARTICLES IN BIOMEMS
M. Stelzle1, M. D rr1, G. Gradl3, P. Geggier2, A. Haage4, R.

Hagedorn5, M. J ger2, J. Kentsch1, T. M ller5, A. Normann4 and T.
Schnelle3

1Natural and Medical Sciences Institute, 2Fraunhofer Institute for Biomedical Engineering,
3Evotec Technologies GmbH, 4Mediagnost GmbH and 5Humboldt University, Berlin



•The remaining body of the manuscript should be formatted in one column.  Two columns will not be allowed.
•Do not overcrowd and create an unreadable paper by making the lettering or the spacing too small in the

text.
•8.5" x 11" Paper (US Letter size) (21.59 cm x 27.94 cm):

Create the page to be 6 1/4” (wide) x 9 3/8” (15.88 cm x 23.(high) with a print area of 5” wide and 6 3/4”
high.

Actual Page = 8.5 x 11
Print area is 5 inches x 6.75 inches (from center of page)
Margins become:

1.75 inches right margin

1.75 inches left margin

2.125 inches top margin

2.125 inches bottom margin

Please do not print out of this area.  WE WILL ADD PAGE NUMBERS after all the
manuscripts are in place.

Actual Page for Metric A4
Print area is 12.7 cm x 17.15 cm (from center of page)
Margins become:

4.127 cm right margin

4.127 cm left margin

5.874 cm top margin

6.667 cm  bottom margin

•All text in the body of the manuscripts must be typed single space and New Times Roman 10 point font
•Columns should left-and-right-justify.  Please remember to spell check your entire paper.
•Use two spaces after periods at the end of sentences.
•Define abbreviations and acronyms the first time they are used.

Format:
•Abstract:  Each paper should contain an abstract not to exceed 100 words that appears at the beginning of the

paper.
•3-4 Keyword list should follow the abstract.
•Major headings appear in CAPITAL LETTERS  and left flush/bold.
•References:  List and number all references at the END of the paper.  When referring to them in the text,

type the corresponding reference number in square brackets as shown at the end of this sentence [1].
Number them consecutively. e.g.:

 [1] R.N. Hall, "Power Rectifiers and Transistors", Proc. IRE. Vol. 40pp. 1512-1518:Nov.

•Illustrations must appear within the designated areas.
•Photographs:  All halftone illustrations must be high quality.  No color photos.
•Caption and number every illustration.  Figure captions should be below the figures; table captions should be

above the tables.
•Up to 6 illustrations can fit neatly on a page of the Technical Digest.
•Footnotes:  Number the footnotes separately in superscripts1.  Place the actual footnote at the bottom of the

page in which it is cited.  Do not put footnotes in the reference list.



INSTRUCTIONS FOR ELECTRONIC VERSION OF YOUR PAPER

If you are     unable to produce     an electronic version of your paper,  contact PMMI as soon as possible.

Submission Process: The website address for uploading your electronic PDF of your Technical
Digest Paper is:

http://www.microtas2003.org/abstracts

This page is accessible now and contains instructions for uploading your electronic .PDF submission.
Please remember that you must label your file with your Reference Number .  Your file MUST be a PDF
file and only files ending in .pdf will be accepted for upload.  Your electronic .PDF submission must be
uploaded by July 1st and must be identical to the copies you are going to submit by hardcopy and disc.
NOTE: Please be patient while your file uploads. The duration could be quite long depending upon file
size/upload speed. You will receive a confirmation page once upload is complete.  DO NOT CANCEL
once the upload begins.  Both the hardcopy and electronic copy of your manuscript are due on July 1st.

Style and Format:
Refer to the Instructions for Technical Digest Paper regarding the style and format of your manuscript
as it should be identical in format.

Electronic File Requirements:

•Option 1:  Write onto each of 2 disks (ZIP or CD-ROM) both (1) original format (Quark, PageMaker or
Word, and (2) PDF (Adobe Acrobat) versions of your paper with all figures placed in the
file.

•Option 2:  If you are not able to include the figures (photographs) electronically into your file,
generate 2 duplicate disks of the text of your paper with blank space allowed for the
figures, and the production company producing the Technical Digest CD will scan the
missing figures from the hard copy that you provide. These will be properly positioned in
the electronic version you send us. Please indicate to the production company a list of figures
and illustrations missing from the file that will need to be scanned.

Media Requirements:

• 2 Zip disks or 2 CD ROMs

Document Application Preferences:

• Microsoft Word 6.0 or upgraded version

• Quark (Mac or PC)

• PageMaker 6.5 or 7 (Mac or PC)

Graphic Format Preferences:

• PhotoShop 3.0/2.0

• TIFF

• EPS

All images must be grayscale TIF or EPS files



INSTRUCTIONS FOR ELECTRONIC VERSION OF YOUR PAPER, continued

Submission Format – PDF:

• The images must be placed in the file at 300 dpi.

• Distill the PDF file for “Press” or “Print”.  NOT “ebook” or Screen”

• Do not encrypt it with a password

• Uses the lowest compression level (not the smallest level)

Labeling:

Your hardcopy should have a removable label (Post-It Note) with the Abstract Reference Number on
it.  (Do not print your abstract number on your paper).  The (Zip or CD-ROM) discs should also be
labeled with the Abstract Reference Number.  Finally, the electronic file name must contain your
Abstract Reference Number.  The Abstract Reference Number is in the first column of the Excel
spreadsheet containing your presentation date and time.  Please call us if you can not locate your
number.

If the production company has difficulty with your electronic formatted version, we may need to scan
from your hard copy.



µTAS 2003 Conference

INDEX CATEGORY FORM
DUE June 23, 2003

Please return to: FAX:  +1-330-757-3598 or E-Mail:  sgalloway@pmmiconferences.com

PLEASE TYPE   

Please fill out one of these forms for each paper being presented. This information
will be used for the Technical Digest and the final program.

REFERENCE NUMBER:                        NUMBER OF PAGES:  ___________

TITLE OF PAPER                                                                                                                        

                                                                                                                                                        

                                                                                                                                                        

PRESENTING AUTHOR:

First/Given Name                                                                                                                     

Last/Family Name                                                                                                                     

KEYWORDS: (4 maximum) for subject index in alpha order

1.                                                                                                                                             

2.                                                                                                                                             

3.                                                                                                                                             

4.                                                                                                                                             

Please return this form by:     June 23, 2003    

Please return to: FAX:  +1-330-757-3598 or E-Mail:      sgalloway@pmmiconferences.com      



TRF COPYRIGHT FORM

Signed form appropriately completed. MUST ACCOMPANY any paper to be published by
Transducer Research Foundation, Inc.

PLEASE READ REVERSE OF THIS FORM FOR FURTHER DETAILS

TITLE OF PAPER:                                                                                                                                                                                                                   
AUTHOR(S):                                                                                                                                                                                                                             
PUBLICATION TITLE:

Seventh International Conference on Miniaturized Chemical and Biochemical Analysis Systems

MONTH AND YEAR: October 2003 RETURN FORM TO:   µTAS 2003 Conference
Attn: PMMI
1841 Lynn Mar Avenue
Poland, OH  44514 USA
PHN:  +1-330-757-3589
FAX:  +1-330-757-3598

PART A - COPYRIGHT TRANSFER FORM

The undersigned, desiring to publish the above paper in a publication of the Transducer Research Foundation,
Inc. hereby transfer their copyrights in the above paper to the Transducer Research Foundation (TRF):

Returned Rights In return for these rights, TRF hereby grants to the above authors, and the employers for whom
the work was performed. royalty-free permission to:

1. Retain all proprietary rights other than copyright, such as patent rights.
2. Reuse all or portions of the above paper in other works
3. Reproduce, or have reproduced, the above paper for the author's personal use or for company use provided

that (a) the source and TRF copyright are indicated, (b) the copies are not used in a way that implies
TRF endorsement of a product or service of an employer, and (c) the copies per so are not offered for
sale.

4. Make limited distribution of all or portions of the above paper prior to publication.
5. In the case of work performed under U.S. Government contract, TRF grants the U.S. Government royalty-free

permission to reproduce all or portions of the above paper and to authorize others to do so, for U.S.
Government Purposes.

In exercising its rights under copyright, TRF will make all reasonable efforts to ad in the interests of the
authors and employers as well as in its own interest. In particular, TRF requires that:

1. The consent of the first-named author be sought as a condition in granting republication permission to
others.
2. The consent of the undersigned employer be obtained as a condition in granting permission to others to

reuse all or portions of the paper for promotion or marketing purposes,

In the event the above paper is not accepted/published by TRF or is withdrawn by the author(s) before
acceptance by TRF, this agreement becomes null and void,

                                                                                                                                                                                                                         
AUTHORIZED SIGNATURE TITLE IF NOT AUTHOR

                                                                                                                                                                                                                         
EMPLOYER FOR WHOM WORK WAS PERFORMED DATE FORM SIGNED



PART B - U.S. GOVERNMENT EMPLOYEE CERTIFICATION
(NOTE: it your work was performed under Government contract but you are not a Government employee, sign
transfer form above and see item 5 under Returned Rights.)

This certifies that all authors of the above paper are employees of the U.S. Government and performed this
-work as part of their employment and that the paper is thus not subject to U.S. copyright protection

                                                                                                                                                                                                                         
AUTHORIZED SIGNATURE TITLE IF NOT AUTHOR

                                                                                                                                                                                                                         

NAME OF GOVERNMENT ORGANIZATION DATE FORM SIGNED

Crown Copyright Certification (where applicable)
This will certify that all authors of the Work are employees of the British or British Commonwealth
Government and prepared the Work in connection with their official duties. As such, the Work is subject to
Crown Copyright and is not assigned to the TRF as set forth in the first sentence of the Copyright Transfer
Section above. The undersigned acknowledges, however, that the TRF has the right to publish, distribute and
reprint the Work in all forms and media.

(2)_________________________________________________________________________________
Authorized Signature Date

(Authors who are British or British Commonwealth Government employees should also sign line (1) above
to indicate their acceptance of all terms other than the copyright transfer.)

TRF POLICY

It is the policy of TRF to own the copyrights in its technical publications, and ID the contributions contained therein, in order to protect its own
interests and those of its authors and their employers, and at the same time, facilitate the appropriate reuse of this material by others.

Now U.S. copyright law requires that the transfer of copyrights in each contribution from the author to TRF be confirmed In writing. It Is
therefore necessary that you execute either Part A - Copyright Transfer Form or Part B -U. S. Government Employee Certification and return
it to the person who requested this sheet as promptly as possible.

AUTHOR/COMPANY RIGHT

If you are employed and you prepared your paper as part of your job. the rights to your paper initially rest with your employer. In that case, when
you sign the copyright transfer form, we assume You are authorized to do so by your employer and that your employer has consented to ail of the
terms and conditions of this form. If not, if should be signed by someone so authorized.

NOTE RE RETURNED RIGHTS: Just as TRF requires a signed copyright transfer form, It Is the Intent of this form to return rights to the
author and employer.

JOIUNT AUTHORSHIP

For jointly authored papers, only one signature is required, bin we assume a I authors have been advised and have consented to the terms of
this form.

U.S- GOVERNMENT EMPLOYEES

Authors who are U.S. Government employees are riot required to sign the Copyright Transfer form (Part A), but any co-authors outside the
Government are. Part 8 of the form is to be used instead of Pan A only it all authors are U.S, Government employees and prepared the paper
as pan of their job.

NOTE RE GOVERNMENT CONTRACT WORK, Authors whose work was performed under a U.S. Government contract but who are not
Government ernployees are required to sign Park A - Copyright Transfer Form. However, Item 6 of the form returns reproduction rights to
Me U.S. Government when required. even though TRF copyright policy is in effect, with respect to the reuse of material by the general public

Thank you for your cooperation. Please direct all questions about TRF copyright policy -or this form to Katharine K. Cline at 619-232-9499 or
fax (619) 232-0799



TECHNICAL DIGEST EXTRA PAGE µTAS 2003 Conference
Squaw Valley, California USA October 5-9, 2003

PLEASE TYPE

Reference Number:                        

First Name                                                                                                                                                                                                                 

Last Name                                                                                                                                                                                                                  

Degree - Ph.D./Other                                                          Position/Title                                                                                              

Institute/Organization                                                                                                                                                                                      

Department                                                                                             Division                                                                                               

Business Address                                                                                                                                                                                                    

City                                                                                                  State/Province                                                                                            

Zip/Postal Code                                                                      Country                                                                                                             

( Telephone                                                                                 Fax                                                                                                                      

E-mail                                                                                            

TECHNICAL DIGEST EXTRA PAGE      (U.S. Dollars only)

Extra page $200.00 x _____ pages $                               

NOTE     :  Maximum paper length is 6 pages

FORM OF PAYMENT
ρ  Check ρ  Bankwire   (add $20 to amount)
ρ  MasterCard ρ  Visa                    Expiration Date         ____ /____     (MM/YY)

Card Number                                                                                                        Validation Code:                                                                       

Name on card                                                                                                                                                                                                                

Billing Address                                                                                                                                                                                                            

City                                                                                                    State/Province                                                                                                

Zip/Postal Code                                                                           Country                                                                                                              

Cardholder's Signature                                                                                                                                                                                             

If you prefer to pay by check or money order, please complete and mail this form with your check or money

order payable to µTAS 2003 Conference to: PMMI, Attn: Shirley Galloway, 1841 Lynn Mar Avenue, Poland,
OH  44514 USA/PHN:  +1-330-757-3589/FAX:  +1-330-757-3598

Please return this form by:     July 1, 2003


